"RCT Number 
(Finance Use) 


pec : 


Expense Reimbursement 
Employee Name:| Christopher Graham 


Delegated authority: 


Department (choose from 
drap down menu): 


Expense Period From: 25/11/2015 
To: 10/12/2015 


Itemised Expenses 


COS! 
(drop dawn for appropriate 
currency} 


: DESCRIPTION s CATEGORY 
TIME i ms i a Receipt A 
(including umes for subsistence claims & Na (choose from drop 


business purpose) down menu) 


Depart Arrive a 
(25/11/15 {095 - Food on train on the way to London Subeintence -LK _ 
: - i m_{inclyding tip} Sintena -IX = 
:27/11/15 |- ar aT eae an na : Be atl „| Substance + 
~ 11955 | Taxt fram Sonne O ' __Travel - UK 
ama | | and misse onj oo JoL 
‘01/12/15 [üsas bo food in London 3 5 [__ Subsistence - UK i 
Se - f2an0 = o Linch in London Já __ }— Subsistence- uk _ 
2/12/15 0640 geting to Euston to catch = |7 Travel _UK A 
se se Ae = a-boakad: an o _ _ _ _ i 
= : _ |1900 onthe return journey JB. Subsistence - UK 5.35 
3/12/15 _.|0530 - Taxi from ti _ Jð Travel - UK 35:00 
: early for co m home) | 
Breakfast at Stockport station 10 { Subsistence -UK = 8.65 
- Paar ‘Coffee on train on the way to London 1b Subsistence - UK 1.95 
r 12 Subsistence UK 14.900 
Qa/12/15 l- 1640 T13 “Subsistence . UK 5,05 
7/12/15 g945 Í- Coffee on train on the way to London 14 Subsistence - UK 1.95 
Lass. yale 1930 “Foud In London 15 Subsistence - UK 4.85 
10/12/12 ` _ Cost of calls (£7.66) plus VAT (£1.53) tobe |16 __ | thor -9.19 
| recharged for home telephone bill already | 
To paid by ICO 7 7 2 
ef z | ae new 
= t — 
a eee ages 
Mileage 
.Car miles claimed (Standard Rate)* 45 p per mile 
Car miles claimed (Public Transport Rate) 25 p per mile 
Motorcycle miles claimed 24 p per mile 
Bicycle miles claimed 20 p per mile 
Passenger rate : 5 p per mile 
oiled hw gF 
$ mesme 


*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 
Less Cash Advance. 
TOTAL REIMBURSEMEN’ {>a S| 
Don't forget to attach recelptal 


Claimant: Please emall to your manager for approval. 
Delegated authorities: Please forward to expenses@Ico.org.uk by way of approval for payment 


[008 2Gen: 0000] 


Nominal) Code 


18 DEC 2015 


Patd Stamp 


Expense Reimbursement 


Employee Name: | ~~ Simon Entwisle 


Delegated authority: 


Department (choose from 
drop down menu): 


Expense Period From: ; 24/11/2015 
Ta: 25/11/2015 


Itemised Expenses 


ee aren ed eae 


‘rineludlta aes, Conpstsispteg claimt! =H i 


“RCT Number — 
__ (Finance Use) | 


Hoag 


Claim Number 
17712 


aval ut Ty CATEGORY 


Zit business! iytpdse) t- 


choose (roth drop, 
7 nieht 


|. TA m 
1734.11.16 | ig So | Travel a WEE AP ¢ leer ace On 25,1 T wld i 1 Subsistence « UK _ 1 
1245.11.55 20°40] Ulan rire] ie Subsistence > UK : 770 
(Total huora away from homu = 3t 10 | | 
jess 4 hrs detircteu for annual leuve taken i 
| on pm 24.11.15 leaves 32.10 absence) . 
| | 
i | i 
f i j 
| | 
| | : 
| 
l ] 
i} 
, | | 
1 | i | 
i | 
| 
i + i 
| | 
' . 
i ' i i : 
| | - i | | | 
| SUBTOTAL | 26 80 
Mileage 
Car miles claimed (Standard Rate)* 45 p per mile 
Car miles claimed (Public Transport Rate) 25 p per mile 
Motorcycle miles claimed 24 p per mile 
Bicycle miles claimed = 20 p per mie 
Passenger rate 5 p per mie 
Milet im 


passengers 


*Note: Mileage reimbursement for personal car please deduct usual mileage to/from work 


Claimant: Please email to your manager for approval. 


Less Cash Advance 
TOTAL REIMBUASEME MT | 26.80 | 
Don't forget to witach receipts 


Delegated authoritles: Please forward to expenses@ico.org.uk by way of approval for payment 


[008 Teco 0000| 


Nominal Code 


P AID 
18 DEC 2015 


Paid Stamp 


